
LG LG Electronics
Daily routine guide

NEW STARTER REFERENCE

Daily Routine
Core daily actions for clock-in, reports, MeWe updates and signed
sales paperwork.

01 Clock In
Clock in on Rig and check today's reports before starting store activity.

Clock in on Rig.
Use the correct store link if the app is not installed.

Read today's reports.
Check priorities and required actions.

02 MeWe Daily Post
Post once per day when there is completed training or a required update to record.

Add the daily update.
Keep it brief and factual.

Include training where relevant.
Only include details that need to be shared.

03 VIP Report Check
Confirm whether VIP reporting is required and whether this week's report is already covered.

Does VIP reporting apply?
Check the requirement for your role.

Is this week covered?
If not submitted, complete it through the normal process.

04 Sales Verification Form
Complete the form, get manager sign-off, then submit the signed copy through the agreed process.

Complete the form.
Use the download link below.

Get sign-off.
The submitted version should be signed.

Submit signed copy.
Use the agreed route.

LG Group Daily Routine Download links are embedded in the branded buttons

https://play.google.com/store/apps/details?id=com.wisedigital.staffing.rig
https://apps.apple.com/gb/app/rig/id6468933472
https://play.google.com/store/apps/details?id=com.mewe
https://apps.apple.com/gb/app/mewe-the-safe-network/id918464474
https://albertoscott.co.uk/output/pdf/sales-validation-form-v3.pdf

